
Welcome to  

Primary One

Parents’ Guide

Houston Primary School

June 2020

www.houstonprimaryschool.com



Welcome

Your child (and your family) are about to embark on a new adventure!  It is not unusual to feel a mix of 
nerves and excitement.  Hopefully, you will find this information useful in preparing for your little one 
starting at Houston Primary School.  Our experienced and nurturing staff look forward to welcoming all 
of our new recruits soon.   
 
You will find further information, including our School Handbook on our website.  There is also a link to a 
Sway ‘Starting School’ presentation for our new recruits that includes information, photographs and 
videos.  
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Transition to 

School 

Arrangements

Between the months of March and May, Mrs Johnston meets with 
staff from the children’s Nurseries/Early Learning and Childcare 
Centres, to find out about our new recruits.  She usually visits each 
child in their setting, prior to our Induction Programme beginning.  
This provides an insight into different children’s characters and 
how we might best support them during the transition to school.  
Primary One teachers also visit the children in their nurseries in 
June. 
 
We have a robust Transition Programme in place which includes: 
Literacy & Numeracy play based session with P1, Numeracy & 
Mathematics play based session with P1, Treasure Hunt & School 
Lunch,  Teddy Bears’ Picnic and Induction Afternoon for parents 
and children.   
 
We also have strong partnerships with local nurseries and hold 
termly Pre5/Primary Liaison Meetings to develop and share best 
practice across our establishments, including approaches to 
learning and wellbeing. 
 
A Transfer of Information Report is completed by nursery staff 
prior to children starting school and teachers use this information 
to help support children and progress their learning. 
 
Due to the current Covid Pandemic, children’s interactions with 
the school will be carried out via digital communications.  More 
information will follow.  If possible, we will also try to arrange a 
visit to the school.  Mrs Johnston is currently in communication 
with staff from nurseries via phone and online meetings.



Start Dates & Times

Day 1:  Friday 14th August  
 
 
 
Day 2:  Monday 17th August  
 
 
 
Day 3:  Tuesday 18th August 
 

Please note that the following dates for starting school in August are subject to the 
Scottish Government’s guidelines on returning to education.  It is expected that any 

national guidance regarding COVID-19, particularly relating to social distancing, will 
impact on the operating  capacity and attendance patterns for children and families.  

You will be advised of any impact and planned arrangements in due course.



A Typical School Day

Informal Entry for P.1-3 Pupils 
 
School bell rings - children line up at classroom door 
 
Settling In (check in, order lunch, free play, practise sounds, sight 
vocabulary and reading in small groups with teacher) 
 
Literacy focussed learning experiences 
 
Playtime 
 
Numeracy & Maths focussed learning experiences 
 
Lunchtime 
 
P.E., Drama, Music 
 
Other Curricular Areas 
 
Tidy Up & Story 
 
Home

8.50am-9.00am 
 
9.00am 
 
9.00 - 9.30am 
 
 
9.30am - 10.30am 
 
10.30am - 10.45am 
 
10.50am - 11.55am 
 
12.00 - 1.00pm 
 
1.00pm - 1.45pm 
 
1.50pm - 2.45pm 
 
2.45pm - 3.00pm 
 
3.00pm



Start of Day  

Arrangements

Informal Entry is available for children in P.1-3 from 
8.50am-9.00am.  The aim is to ease congestion in the 
car park and surrounding areas, whilst also allowing 
parents/carers to get on with their day.   
 
Mrs Murray (Head Teacher) and Mrs Whyte 
(Classroom Assistant) welcome the children and 
supervise the door in the Primary One playground.  
Mrs Johnston and Mrs McPherson (Depute Head 
Teachers) supervise the children in the Dining Hall.  
Once children have entered the building, they are not 
permitted to leave.   
 
Please not that this service is a gesture of goodwill and 
is dependent on Senior Management Team being 
available.  In the event of staff absence or other 
responsibilities, we sometimes have to re-prioritise. 
 
Children who wish to remain in the playground until 
9.00am, when their class teacher brings in the line, 
should be supervised by a parent/carer.



End of  

Day 

Arrangements

The safety of our pupils is paramount. On your child’s first day, you will 
be asked to provide details of collection arrangements for each day of 
the week.  Staff will compile lists of children: 
 
- attending After School Clubs who will be collected from their 
classrooms in Primary One and taken to their Meeting Point in the 
Dining Hall.   
- taking the school bus who will be collected by a P.7 Monitor and 
escorted to their Meeting Point. 
- attending clubs in school who will be escorted by a staff member to 
their club. 
- being collected by a responsible adult who will be dismissed from the 
classroom door.  
 
Staff do their best to ensure that each child dismissed into the 
playground is paired up with an adult.  Please note that it is the 
responsibility of the adult to ensure that they are at the correct door for 
3pm.  Children who are not collected are taken to the School Office and 
the Emergency Contact person(s) is contacted. 
 
You are asked to inform the school before 2.45pm if a situation arises 
which results in a change to these arrangements.  Parents and visitors 
should only enter the building via the Main Entrance. 
 
The playground is generally busy at the end of the school day.  We kindly 
ask that you stand back to allow the teacher and children a clear view 
of the playground, so that we can reunite children with their carers.



Safe Routes to School
Where possible, we encourage those who can, to walk to school.  There are bike racks for securing bikes and 
scooters in the playground, however, they are left at owner’s risk.  We kindly ask that cyclists dismount 
before entering the playground.  Dogs are not permitted in the playground. 
 
A School Bus is available for those living along the route between Fulton Drive and the Crawford Road area.  
A permit must be provided by the local authority in advance of travel on the school bus.  An Application Form 
can be made online at Renfrewshire Council - Home to School Transport.  The Bus Bay is clearly marked and 
we ask everyone dropping and collecting children to allow space for the bus to manoeuvre and park. 
 
A School Taxi is available for children living in some of the outlying areas of Houston.  Please contact the 
office for further details, if you think you may be eligible for this service. 
 
The volume of traffic in and around the school car park continues to be an ongoing concern.  We ask that 
everyone accessing the car park (including grandparents, childminders and family friends) are vigilant and 
considerate.  Everyone should use the footpath and no child should ever walk across the car park.



Car Park
In the interest of the children’s safety, parents are asked to drop off and collect pupils at the Parent Parking 
zone and NOT in the staff car park.  However, there are two disabled parking spaces for those who hold 
badge permits to use.  When parking, please be considerate of the school bus, leaving it plenty of room to 
turn and for other road users to pass by safely.  
  
Pupils are frequently reminded of the dropping-off places and taught the safest ways in and out of the 
playground.  Please help us by ensuring that you encourage your child to use the safe routes and not across 
the car parking area – safety is much more important than convenience. Please note that the Car Park is 
intended for staff use.  Parents/carers are asked to park beyond the bus bay, opposite the cemetery. 
 
Please note, local residents whose driveways are obstructed by parked cars have been advised by the 
community police officer to contact the station directly. 



Visitors to the School

In the interest of safety for all our pupils, we ask that any person arriving at the school between 9.00am 
and 3.00pm, for whatever reason, enter by the Main Door and report to the School Office.  We have 
many visitors and parents in school and it is vital that we know exactly who is in the building and why 
they are there. 
 
If you your child is late for school or has an appointment during school hours, please enter via the Main 
Entrance.  Office staff will ensure that your child is marked appropriately on the register.  It is crucial that 
we know, at all times, who is in the building. 
 



Uniform

White polo shirt (badged or plain) 
 
School tie (to wear with white blouse or 
shirt) for more formal events or those 
who want their child to wear one. 

Weatherproof jacket.  A navy badged 
blazer if available for those wishing to 
purchase one.  A badged jacket with 
fleece lining and pull out hood is also 
available.

Badged sweatshirts and cardigans are 
available.  A plain blue school cardigan 
or jumper is also suitable. 
 
Black shoes should be worn.

Please label 
everything.

A sub committee of the School Council run the School Uniform shop. The 
Uniform Convenor issues letters regarding ordering procedures 
throughout the year.  Orders, are usually processed within a few weeks. 



Grey trousers, shorts or culottes.

A grey pinafore or skirt.  A blue gingham 
dress and white ankle socks is 
appropriate during warmer weather.

Comfortable black school shoes and 
grey socks.  Children should learn to put 
on and fasten their own shoes.

You can also order uniform from the following company online: 
 
 
 
 
www.schoolwearmadeeasy.com    
Go to the Badged School Uniform tab and search for Houston Primary 
or type code 17838. 
Orders are delivered to your home address.



What does 

my child 

need?

When items are 
labelled, we 
can return 

them to their 

A bag large enough to fit an A4 sized 
folder... and a few other things!

A drawstring bag to hold P.E. kit: blue 
shorts, plimsoles with Velcro fastenings, 
white polo shirt.  Spare pants and socks 
are also a good idea.  Hair should be tied 
back and no jewellery worn on P.E. days.

A pencil case with labelled stationery 
including: writing pencils, colouring 
pencils or crayons, glue stick and 
whiteboard pens.  Sharpies are not 
permitted as they damage the furniture. 
 
An old shirt or painting apron should 
also be kept in school.



Homework Folder

A Homework Folder can be purchased from the School Office at the beginning of the new 
term.  This costs £3.50.  It is sturdy with a velcro fastening and usually protects items from 
accidental spillages.  It is great for keeping homework, reading books, letters and art work 
safe. 
 
At the beginning of term, you will be asked to complete important documents online via 
ParentPay: Emergency Contact Details, EV5 Permission for School Trips, Medical 
Information, Media and Internet Consent etc.  This must be completed as soon as possible.



Communication

Most communications will be sent to you via ParentPay.  You will soon receive details of how to login to 
your Parent Pay account.  This is an online platform which allows you to receive communications from the 
school, give consent for outings, pay for outings and add credit to you child’s lunch account (P.4-7). 
 
Our school website also contains useful information.  There is a section for Class Blogs which are updated 
with photographs and short messages relating to the children’s learning and special events. 
 
The school uses social media i.e. Twitter and Facebook.  This is used to inform our school and wider 
community of upcoming events and achievements. 
 
As a school, we are proud of the positive relationships between pupils, staff, parents and the wider 
community.  If you have a concern or wish to speak with a member of staff, please contact the school office 
who will happily arrange a mutually convenient time to talk.

www.houstonprimaryschool.com



The Curriculum

In Primary One, children will be 
working on the Early Level of the 
Scottish 3-18 Curriculum for 
Excellence.  It covers a broad range of 
experiences and outcomes, over eight 
curricular areas.   
 
At the Early Level, there is a strong 
emphasis on learning through play.



Our Values or ‘Superpowers’

In order to promote 
positive relationships, 
children learn about 
our school values.  In 
the Early Years, we 
refer to these as our 
‘superpowers’.



Learning Environment 



Learning Environment 



Teaching & 

Learning 

Approaches

We use 3D Mindmaps to share what we 
know and plan our nexts steps. 
Floorbooks are often used to document 
the learning journey.

We use stories, video clips, drama, and 
discussion to explore ideas and language.  
This stimulates our imaginations and 
motivates us to share ideas through drawing 
and writing.

We work in small groups with 
the teacher.

Sometimes, we work independently 
to practise new concepts and 
develop our skills.

We work together to help 
each other learn.  Often, we 
work collaboratively to 
problem solve, complete tasks 
and then present our ideas to 
the class.



Getting it Right for Every Child

SHANARRI is an acronym developed by the Scottish 
Government to describe the wellbeing indicators 
detailed on the Wellbeing Wheel. 
 
They are used by practitioners to understand the 
context of each child in the wider world, as well as 
assisting children and their carers in understanding 
the things we can do to help children grow and 
progress.   
 
Staff meet regularly to conduct Health & Wellbeing 
Reviews for all children. We review and plan 
approaches to support aspects of a child’s wellbeing 
that are identified by staff, children or their parents/
carers. 
 
In Primary One, we use the following website to help 
children develop an understanding of their own 
health and wellbeing: 
 
http://sidandshanarri.co.uk/ 
 
Children are encouraged, with support, to reflect on 
aspects of their own wellbeing.



Health & 

Wellbeing

Sid and Shanarri help 
develop children’s 

understanding of the 
wellbeing indicators.

This is online resource with 
lessons and resources that are 

age appropriate.  Children 
learn about body parts, 

personal space, friendships, 
making choices...

Daily Check In time 
with class teacher.

Here are some of the 
ways in which we 
support health and 
wellbeing in school...

Programmes aimed at 
educating children on how 

to stay safe: Stranger 
Danger, Road Safety, 

Online Safety...
Toothbrushing and 
hygiene routines.



Observations & Assessments

- teachers observe children and evaluate learning on a daily basis.  They use their findings to plan children’s next steps in 
learning.  Observations can also provide an insight into an individual’s preferred learning style(s). 
- informal, daily observations and interactions between the pupil and teacher allow staff to gather information on 
children’s developing abilities and help teachers evaluate learning, monitor progress and identify where additional 
support may be needed. 
- staff track each child’s progress and attainment.  They carefully consider approaches to support and challenge 
individuals, in order to progress learning. 
- Scottish Government requires that all pupils complete an online assessment in Numeracy & Maths and Literacy near the 
end of Primary One.  This information generally supports teacher judgement and assessment data collected throughout 
the academic session. Data from SNSA is analysed and areas for development are taken account of when planning for 
individual’s progress. 



How we keep you informed and involved...

- Open Afternoons and curriculum events whereby parents/carers are invited into the classroom so that children can 
share their learning experiences and showcase their achievements. 
- scheduled Parents’ Meetings twice a year provide opportunities for updates on progress.  Classrooms are open for 
children to show parents their work. 
- parents/carers who have a concern or would like advice on how to best support their child’s learning should contact the 
school office to arrange a mutually convenient time to speak with a member of staff.  Sometimes, your child’s teacher will 
make contact, so that you can work in partnership to support your child with an aspect of their learning or wellbeing. 
- family members are invited to support our play based learning in Primary One.  
- we welcome family members who are also willing to share their expertise on a subject matter e.g. construction, oral 
health, basketball, gardening. 
 
Additionally, there are planned opportunities for family members to come together for showcase events such as the 
Christmas Show and Easter Bonnet Parade. 



Playtime
Mrs Whyte supervises the playground 
with her team of Primary 7 Play 
Leaders.  In dry weather, children can 
play on the grass, as well as the 
concrete area.  The P1 playground is to 
the left of the Main Entrance, near our 
Early Learning & Childcare Class. 
 
Mrs Johnston also helps to supervise 
the P1 and 2 playgrounds. 
 
During wet weather, Mrs Johnston and 
Mrs Whyte supervise indoors.  Primary 
7 Monitors also help, playing games 
with the children and escorting them to 
the toilet in groups. 
 
The toilets are located between the P1 
classrooms and playground door.  
Children can go to the toilet whenever 
they ask, however, are encouraged to 
get into the habit of going during break 
times.  If your child needs to use the 
toilet more often, due to medical 
reasons, please inform your child’s 
teacher.  These arrangements will be 
reviewed in line with COVID-19 advice.

a healthy snack is a good idea  
 
sugary snacks can affect 
children’s ability to concentrate 
on their learning

Mrs Whyte 
supervises 
the 
playground 
and 
administers 
TLC and First 
Aid to injured 
children.



Lunchtime

All P1-3 children are entitled to a free school 
meal. 
 
Menus are available on our school website and 
on the Renfrewshire Council website.  It’s 
advisable to discuss the menu with your child 
the night before, so that they know what they 
will order.  Sometimes, a packed lunch is a good 
back up plan for days when the menu does not 
appeal to your child’s tastebuds!  
 
Allergies and other relevant information is 
stored on the system, under your child’s 
account. 
 
A vegetarian option is provided each day. 
 
Provision can be made for special dietary 
requirements (please contact School Office). 
 
All meals are plated, with real cutlery and are 
served with milk or water. 



Ordering 

Lunch

Each morning, children order their lunch using the 
interactive panel in their classroom. 
 
They simply click on their name, then tap the picture of 
the dish they wish to order.  The teacher discusses the 
options and helps children to make their selection. 
 
Primary One wash their hands and make their way to the 
Lunch Hall at noon for the first sitting. They collect their 
lunch and then sit with their friends to eat.  Their teachers 
help to cut up food, pour water and encourage reluctant 
eaters. Children enjoying a packed lunch may sit with 
their friends.   
 
Dining Hall staff do their best to encourage children to 
eat most of their meal.  Children can take as long as they 
need.  If your child repeatedly struggles to eat their meal, 
a member of staff will inform you.  Sometimes, it takes 
time to get used to someone else’s lasagne or chicken 
curry!  In that case, careful consideration of the menus, or 
a packed lunch ensures that reluctant eaters have 
something good to fuel their little bodies.  
 



Developing the 

Routine...
Lunchboxes are stored on racks outside the 
classrooms. Please put an ice pack in your child’s 
lunchbox, to keep their food fresh.  Children who 
bring a packed lunch are encouraged to take home 
uneaten food, to help the person who prepares it 
gauge what and how much to include. 
 
Tidying Up 
- Children take their tray to the recycling and 
sorting station 
- Uneaten food goes in the appropriate bin 
- Cutlery is placed in the basin 
- Crockery and cups are stacked appropriately 
- Trays are stacked 
 
Children are permitted to take one item out to 
playground (e.g. fruit, biscuit). 
 
Children are encouraged to become self sufficient.  
They quickly learn how to sort and stack their 
crockery and cutlery, before making their way to 
the playground.  It is a good idea to practise using 
cutlery prior to starting school.



Parent Council &  

School Fundraising

We are fortunate to have a dedicated and resourceful School Council who consult with parents to 
bring about improvements to our school, in addition to raising large sums of money through 
regular fundraising events.  The School Council consists of both staff and family volunteers.  There 
are subcommittees including: Events, Uniform Shop and Books 4 U.  The group welcomes new 
volunteers, including those who are only able to offer a couple of hours to support at fundraisers 
such as discos, fayres or organising Christmas card orders. 
 
Fundraising efforts have provided the school with Promethean Boards, Chromebooks, laptops, 
musical instruments, play equipment and a new reading scheme. 
 
The a School Council has its own website and a Facebook page.  It has strong partnerships with 
the local and wider community.



Books 4 U

On Tuesdays during lunchtime, P1&2 can visit the Books 4 U shop.  This is a sub-committee of the School 
Council and a wonderful group of volunteers run the club.  Children can browse and purchase stamps 
for their card.  50p or £1 should be safely kept inside a wallet or purse until lunchtime.  When they have 
saved enough money, children can purchase their desired book.  You will find more information about 
this in your child’s Organiser. 
 
The volunteers work on a rota and may only be able to offer an hour every few weeks.  They are always 
looking for volunteers.  This job requires ‘no previous experience’ and full training will be provided! 
 
Twice a year, the school hosts a Scholastic Book Fair to coincide with Parents’ Meetings.  This offers 
parents and children the opportunity to browse and purchase books, stationery, posters and other items 
at competitive prices.   
 
All profits from Books 4 U and the Book Fairs go towards subsidising author visits and purchasing new 
reading materials for the children to use in school.



Dates for Your Diary...

At the beginning of the new term, we issue an Annual School Calendar.  This helps 
you to schedule, in advance, events that you may wish to attend throughout the 
school year including Open Afternoons, Christmas Shows, Curriculum Events, 
Parents’ Evenings and an Easter Bonnet Parade. 
 
We aim to confirm details in August.



Contact Details

gw07houstonprimarasm@glow.sch.uk

There is presently no one in the school building to answer calls.  If you have a 
query, please contact us by email: 
 
 
 
 
 
 
 
We will contact you, as soon as possible.


