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Welcome to Houston Primary School’s 

Early Learning & Childcare Class

Your child (and your family) are about to embark on a new adventure!  It is not unusual to 
feel a mix of nerves and excitement.  Hopefully, you will find the information inside this 
booklet useful in preparing for your little one starting at Houston Primary’s EL&CC.  For 
more detailed information, please see our Handbook which you will find on our website, 
alongside a video tour of our fabulous new nursery!  We have also created a New 
Recruits: Welcome to Houston Primary’s Early Learning & Childcare Class interactive 
presentation for our new recruits which includes photographs and videos.  In June 2021, 
staff will upload welcome videos. 
 
Our experienced and nurturing staff look forward to welcoming everyone soon.  



Our 

Values
Starting Early Learning & 
Childcare opens up a world of 
friendships and exciting learning 
opportunities!  It can also be 
challenging as children learn to 
negotiate, share and overcome 
little obstacles.  All the children in 
our school, learn about our 
values:  friendship, respect, 
honesty and success.  We refer to 
them as our superpowers!  
Through everyday interactions 
and discussions, staff promote 
and highlight examples of our 
values in action.



Session Times
From August 2021, we aim to provide all children with 1140hrs of funded Early Learning and Childcare.  We offer 
the following attendance patterns:

Term Time 8.50am-2.50pm 
(38 week placement) 
 
AM 8.15am-1.00pm 
(48 week placement)  
 
PM 1.00pm-5.45pm 
(48 week placement)  
 
2.5 Days Monday and Tuesday 8.15am-5.45pm, plus Wednesday 8.15am-1.00pm 
(48 week placement) 
 
2.5 Days Wednesday 1.00-5.45pm plus, Thursday and Friday 8.15am-5.45pm  
(48 week placement) 

Each year, our service will close throughout the Christmas break, as well as public holidays.   
 
Parents/carers may wish to choose a blended model whereby their child attends our setting for part of the week and 
a partnership provider (e.g. childminder, other nursery) for the remainder of the week. Occasionally, it is possible to 
accomodate other patterns of attendance.  When we can accommodate, parents can purchase wraparound hours to 
extend a child’s session.



Meet the 

Team

Mrs Murray 
Head Teacher

Mrs Johnston 
Depute Head Teacher

Miss Anderson 
Depute Of Centre

Mrs Greenhorn 
Depute Of Centre

Mrs Laird 
Senior ELCO



Miss Cochrane 
ELCO

Mr Donnelly 
ELCO

Mrs Smart 
ELCO

Mrs Pollock 
ELCO

Mrs Bell 
ELCO

Mrs Barr 
ELCO



Mrs Bridgeman 
ELCO

Ms Irvine 
ELCO

Ms Fernie 
ELCO

Miss McIntyre 
ELCO

Mrs Jack 
ELCO

Miss Moran 

ELCO



Mrs Hill 
Support Worker

Mrs Noonan 
Support Worker

Ms Sneddon 
Support Worker

Ms Pyra 
Senior Clerical Officer



In May staff usually host an Enrolment Evening for parents/carers.  This year, due to COVID guidelines, we are 
unable to invite parents into the building.  The information contained in this booklet is usually communicated to 
those in attendance.  
 
Due to the current Covid Pandemic, most communications with the EL&CC will be carried out via digital 
communications. Please call and ask for Miss Anderson or Mrs Greenhorn if you have a query. 
 
We have strong partnerships with local nurseries and hold termly Pre5/Primary Liaison Meetings to develop and 
share best practice across our establishments, including approaches to learning and wellbeing.  We hope that this 
eases the transition for those moving from another Early Years setting to Houston Primary School’s EL&CC. 
 

Transition 

Arrangements



Start Dates and Settling In 

A letter detailing your child’s group, key worker, 

start date and settling arrangements will be e-

mailed to you in June.  Ms Anderson or Mrs 

Greenhorn will also phone you a few days prior 

to your child starting nursery to confirm 

arrangements. 



Settling In 

Arrangements
 
 
Your child’s first day will be fairly short (approximately one hour) and a parent 
or adult well known to your child may stay with him/her.  This will allow you to 
meet the staff who will be working with your child.  From experience, we know 
that this will help your child feel more secure and become more confident to 
stay on their own.  Children are brought in on a staggered basis and parents 
will be notified of entry dates. 
 
All children are different – some settle very quickly, others take longer and 
prefer mum or dad to stay for several days.  We aim to be responsive to your 
child’s needs.  If your child is finding it difficult, their key worker will advise 
you on how to increase their time at nursery.  We wish your child to feel safe 
and happy within the EL&CC, so we will not hurry you away.  
 
Due to current covid-19 guidance we cannot allow parents into the building, 
we will have a designated area within our garden for parents/carers to wait 
during you child’s first settle or you can go home. We would ask if you go 
home you keep your phone on in case your child becomes upset.



Arrival & 

Collection 
It is expected that a responsible adult will bring your child to and from 
the EL&CC.  In the interest of your child’s safety, you should make a 
point of telling a member of staff if someone not known to them is to 
collect your child, so that they can be added to your child’s Personal 
Care Plan.  This avoids difficult situations when a child cannot be 
allowed to leave with an adult who is a stranger to the staff.  As an 
additional security precaution, children are required to be signed in 
and out of the EL&CC.  
 
When the children are settled into the routine, the following are 
helpful to the staff:  

▪

 children should hang outdoor clothing in the Cloakroom Area  

▪

 children should wear soft indoor shoes to keep the floor area clean 
for playing on and wellington boots for outdoor play  

▪

 please be punctual when you collect your child as it can be 
distressing for your child to worry that they have been forgotten. 
 
Please note that parents/grandparents are not permitted to park in 
the staff car park.  We would very much appreciate your co-operation 
in this matter. 



Safe Routes to School

Where possible, we encourage those who can, to walk to school and the EL&CC.  There are bike racks for 
securing bikes and scooters, however, they are left at owner’s risk.  We kindly ask that cyclists dismount before 
entering the playground.  Dogs are not permitted in the playground. 
 
The Bus Bay is clearly marked and we ask everyone dropping and collecting children to allow space for the bus to 
manoeuvre and park. 
 
The volume of traffic in and around the school car park continues to be an ongoing concern.  We ask that 
everyone accessing the parking areas (including grandparents, childminders and family friends) are vigilant and 
considerate.  Everyone should use the footpath and no child should ever walk across the car park.



Parking
In the interest of the children’s safety, parents/
carers are asked to drop off and collect children 
at the Parent Parking zone and NOT in the staff 
car park.  Please note that the Car Park is 
intended for staff use.  Parents/carers are asked 
to park beyond the bus bay, opposite the 
cemetery.  There is a ‘Drop Off’ point and also a 
disabled parking space for those who hold a 
badge permit near the entrance of the EL&CC.  
When parking, please be considerate of the 
school bus, leaving it plenty of room to turn and 
for other road users to pass by safely.  
  
Pupils are frequently reminded of the dropping-
off places and taught the safest ways in and out 
of the playground.  Please help us by ensuring 
that you use the safe routes and don’t walk 
across the car parking area – safety is much 
more important than convenience. 
 
Please note, local residents whose driveways 
are obstructed by parked cars have been 
advised by the community police officer to 
contact the station directly. 

Nursery

Staff Car Park
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Your 

child will 

need...

Drawstring bag for shoes 
and change of clothes

Bookbag
Spare change of clothes

Spare pants and socks Soft plimsoles with Velcro 
fastenings

Wellington boots



Uniform
Learning can be messy, so we advise that children wear comfortable clothing 
that can be easily washed.  Despite outdoor jackets, weatherproof suits and 
aprons, even the cleanest child can end up covered in muck or paint.   
 
Uniform is not required, however, many choose to purchase some items.  
Please note that our new logo is currently being added to our uniform.  
Uniform can be purchased online from: 



Lunchtime

Every child is entitled to a government funded hot lunch during their 
time at Houston EL&CC. You can find a copy of our lunch menu on the 
website. If your child has any dietary requirements/allergies there are 
alternative menus available please speak to a member of staff if you 
require any more information. 
 
If your child wishes to bring a packed  lunch then they can do so. If you 
child brings a packed lunch please ensure there is an ice pack in their 
lunch box to keep lunches cool as we cannot store them in our fridges.



Keyworker and group 

information

From August 2021 as we roll out 1140 hours 
for all children, we are introducing family 
groups to Houston EL&CC.  
 
This means two members of staff will work 
together along with a group of children. As 
many of our children will be staying for 
extended days this allows us to have a 
familiar face both at drop off and pick up 
times for you and your child.  
 
Your child will still have their own keyworker 
but should their keyworker be off, the other 
member of staff will look after them.

RED GROUP - Mrs Pollock & Mrs 
Bridgeman  
 
BLUE GROUP - Miss Moran (covering 
for Mrs Smart) & Miss McIntyre 
 
GREEN GROUP - Mr Donnelly & Mrs 
Jack 
 
YELLOW GROUP - Mrs Bell/Mrs 
Barr (job share) & Ms Fernie (works 
Wed PM, Thursday & Friday) 
 
PURPLE GROUP - Miss Cochrane & 
Ms Irvine



Getting it Right  

for Every Child
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SHANARRI is an acronym 
developed by the Scottish 
Government to describe the 
wellbeing indicators detailed to 
the right of this page. 
 
They are used by practitioners 
to understand the context of 
each child in the wider world, 
as well as assisting children and 
their carers in understanding 
the things we can do to help 
children grow and progress.



Personal 

Care Plan
Staff will use information gathered from 
observations of your child at play, and 
interactions within them, to create a 
Learning Plan, focussing on Health & Well-
being, Numeracy & Mathematics and 
Literacy & English.  When devising this plan 
to meet your child’s needs, staff will 
consider the wellbeing indicators.  The plan 
will outline desired goals, suggested 
learning experiences and will be reviewed 
regularly.  Sometimes, a plan might last for 
a short period of time and sometimes it 
may cover a longer period of time in order 
to ensure sufficient time and opportunity 
to develop skills.  You will be consulted 
during this process.



Curriculum

Most children in our Early Learning & 
Childcare Class will be working on the Early 
Level of the Scottish 3-18 Curriculum for 
Excellence.  This builds on the foundations 
developed in the critical years of pre-birth 
to three.  The curriculum outlines a broad 
range of experiences and outcomes 
covering eight curricular areas and there is 
a strong emphasis on learning through play.



Health & 

Wellbeing
Toothbrushing

Handwashing

Harvesting 
vegetables and 
using them to 
prepare food.

Dance and sports in the 
Gym Hall.

Outdoor play.

Here are some ways in which we promote health and wellbeing...

Please note that children are 
encouraged to use the toilet 

independently.  Staff will help 
those who need it.  They will also 
work with children and parents 



Our Environment



Our Environment



Teaching & Learning 

Approaches
Our play based approaches to learning are facilitated by our 
experienced staff who use a variety of provocations to stimulate 
children’s interests.  They observe the children at play and provide 
opportunities to extend children’s ideas and understanding through 
well considered interactions.

Exploration and 
Discovery

Using 
Floorbooks 
to record 
the learning 
journey.

Using 
technology to 
research, 
present and 
reflect on our 
learning.

Pursuing 
our own 
interests 
and 
developing 
new skills.



‘My Special 

Book’

Your child will be given their very own ‘Special 
Book’.  This book documents their learning 
experiences throughout their time at 
Houston EL&CC.  Children are encouraged to 
take ownership and to add pieces of work 
that they are proud of.  They can access these 
daily and can often be found looking through 
them with their friends.   
 
Staff will use photographs, notes from their 
observations and quotes from your child to 
create learning stories that will be included in 
your child’s book. 
 
You will have regular opportunities to share 
this with your child.  You are encouraged to 
talk about their achievements and add 
comments to their book.



Family 

Engagement

Stay & Play

We are proud of the relationships we 
have with families and the wider 
community.  Lots of volunteers help 
to support the children’s learning.  
Her are some examples of the ways 
in which you can get involved.

Social and 
Fundraising Events

Sports Coaching  
and Sports Day Family Events

Storytelling and 
Sharing Expertise



Book Club
As part of our nurture and literacy programme, we 
run a Book Club.  Children are welcome to choose 
a book to take home and enjoy.  When they have 
read it, they bring it back in their Book Bag and 
collect a ping pong ball for their group’s jar.  The 
group who has enjoyed the most stories during 
the week is the winner!



Communication

Most communications will be sent to you via ParentPay.  You will soon receive details of how to login to your 
ParentPay account.  This is an online platform which allows you to receive communications from the school, 
give consent for outings, pay a Voluntary Contribution and other expenses. 
 
Our school website also contains useful information under the Early Learning & Childcare section.  There is a 
link to our blog which is updated with photographs and short messages relating to the children’s learning and 
special events. 
 
As a school, we are proud of the positive relationships between pupils, staff, parents and the wider 
community.  If you have a concern or wish to speak with a member of staff, please contact the office who will 
happily arrange a mutually convenient time to talk.

www.houstonprimaryschool.com



Voluntary Contribution

Dance Lessons

Coach TripsFrench LessonsSnack

We aim to offer a nurturing environment and strive to provide the children 
with a wealth of fun and motivational learning experiences.  In order to 
facilitate this, we ask you to provide a voluntary contribution of £2 per 
week.  This allows us to provide daily healthy snacks, small birthday gifts, 
French lessons with a native speaker, specialist sports coaching and to 
purchase resources linked to current themes being explored in the EL&CC.  
Transport for outings is also supplemented from this fund. 
 
You can pay this online via ParentPay.  Some people prefer to pay termly or 
for the year. 



Contact Details

If you have a query, please contact us by email: 
 
 
 
 
 
 
 
We will contact you, as soon as possible.

houstonenquiries@renfrewshire.gov.uk



Please contact us by email: 
 
 
 
 
 
 
 
... or by phone:

houstonenquiries@renfrewshire.gov.uk

0300 300 1477


